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What is the Pro
Se Plus Project

(PSPP)?



Pro Se Plus 
Project (PSPP)

Community Education

Basics of US Immigration system
Filling out asylum applications
Writing declarations
Preparing country conditions
Applying for work authorization
Representing yourself at trial
Avoiding scams 

Community-based presentations 
& materials on:

 



Pro Se Plus 
Project (PSPP)

Understanding eligibility
requirements for asylum and
work authorization
Filling out and filing relevant
applications and motions
before USCIS and immigration
court
Best practices 

Trainings for community
supporters, volunteers, and pro
bonos on: 

 

Supporter Training



Pro Se Plus 
Project (PSPP)

In-person & phone 
Community-based
In coordination with
community partners
Cross-referral 

Screening and triaging recent
arrivals for eligibility for asylum,
work authorization, and other
relief:

      mechanisms
 

Screening & Triage



Pro Se Plus 
Project (PSPP)

ICE Check-ins 
Completing/filing I-589 

Filling out/filing I-765 

Drafting/filing immigration
court motions 
Removal Defense 

Pro se application assistance,
advice and counsel, and full
representation on:

      (asylum application)  

      (work authorization) 

Pro Se Assistance



Review of US
Immigration System



Implements lawsWrites and
passes US

immigration law 

Congress

Federal Government

Department of 

Department of Justice
Department of State 
















       Homeland Security

Implements US
immigration law 

Executive
Interprets US

immigration law

Courts



Implements laws

Department of Justice

Implements US
immigration law 

Immigration Courts
Appointed by and work
for the Administration 
Issues removal orders
Has power to grant
immigration status 

Executive Office of
Immigration Review

(EOIR)

Board of Immigration
Appeals (BIA)

Removal orders can be
appealed to BIA
Has the power to issue
stays of removal
If BIA appeal is denied,
have to seek remedies
outside of DOJ 



Implements laws

Department of Homeland Security

Implements US
immigration law 

Border Apprehensions,
Detentions, & Removals 
Verifies biographical
information & takes
biometrics
Assesses permission to be
present in US

Customs & Border
Protection (CBP)

Immigration & Customs
Enforcement (ICE)

US Citizenship &
Immigration

Service (USCIS)
Affirmative applications 
Asylum applications for those
not in removal
Family & employment based
petitions
Work Authorizations
Humanitarian Parole
Temporary Protected Status
DACA & more 

Arrest & detention
within US
Prosecute removal
proceedings
Supervision
Removals 



Let's Take a
Look at Some
ICE/CBP 
 Documents 



Notice to
Appear (NTA)
in 
Removal
Proceedings



Order of
Release on
Recognizance
(ROR)

Page 1



Order of
Release on
Recognizance
(ROR)

Page 2



Parole



Notice to Report (I-385)



Call In Letter



ICE Check-Ins



ICE Check-In Timeline

Order of
Recognizance

Call-In Letter  

Issued: 

       OR

Attend or
Schedule or 
Reschedule
Check-in
appointment
within 60 days

Notice to Appear;
Notice and Order of
Expedited Removal;
Parole and ATD; or
Notice to Report

Released by DHS
with:

Find Local ICE
office:

ice.gov/contact/
check-in 



ICE Field Office
Appointment
Scheduler
(FOAS)

checkin.ice.gov

Schedule future
appointment

Email ICE/ERO
Appointments
Email
Address:

ERONYCAppointments
@ice.dhs.gov

A number
current address 
telephone
FOAS appointment
date and # 

       (if you have)

If issued govt
cell phone or
electronic
device, email:

ERONYCATD@
ice.dhs.gov

Information to
include in
Email

Remote ICE Check-In 
Steps 



ICE ERO
Appointment
Scheduler 



Notice to Report



Good morning / afternoon,

I am writing on behalf of [NAME][A#],
who resides at [ADDRESS]. Their phone
number is [NUMBER] and their email
address is [EMAIL ADDRESS]. They are
writing to satisfy their reporting
requirements and to schedule their
check-in appointment, if required.  

Thank you for your attention.

[NAME OF EMAIL SENDER] 

Sample email to
 
ERONYCappointments
@ice.dhs.gov           
or
ERONYCATD@ice.dhs.g
ov



What to do
if an
address
changes? 



Implements laws



Toll Free Hotline
1-833-383-1465

ICE

Address must be updated
within 5 days for all relevant agencies 
















EOIR-33
Change of

Address
3 NYC courts 

EOIR
AR-11 

Change of
Address Form 

USCIS

Changing address with ICE does not change
address with EOIR!!! 



EOIR Hearings
(Immigration
Court)



Implements laws

Department of Justice

Implements US
immigration law 

Immigration Courts
Appointed by and work
for the Administration 
Issues removal orders
Has power to grant
immigration status 

Executive Office of
Immigration Review

(EOIR)

Board of Immigration
Appeals (BIA)

Removal orders can be
appealed to BIA
Has the power to issue
stays of removal
If BIA appeal is denied,
have to seek remedies
outside of DOJ 



EOIR Website

acis.eoir.justice.gov

A number required

EOIR Hotline

800-898-7180

EOIR Hearings:
To Check Hearing Date/Time 

A number required



Master Calendar
Very quick
Charges & types of
relief discussed
Time to get lawyer 
Usually more than 1 

Individual Hearing

EOIR Hearings:
Two Types 

Trial
Evidence Presented
Order granting
relief or ordering
removal 



In-Person
26 Federal Plaza
290 Broadway
201 Varick Street 

WebEx

EOIR Hearings:
In-Person and Virtual 

justice.gov/eoir/find
-immigration-court-
and-access-
internet-based-
hearings#NY



Notice of Hearing  



Most
Important
Takeway



ICE Check-In

≠
Attending
EOIR Hearing 

If someone misses their EOIR hearing, they will
be ordered removed in absentia

even if they check in with ICE that same day!! 



Asylum
Policies &
Procedures



Implements laws



Must file in EOIR
(immigration
court) if issued
NTA and NTA
filed with EOIR

Defensive

Asylum Policies and Procedures 
















Must file with
USCIS if no NTA
and/or not in
immigration
court 

Affirmative

Must file
within 1 year
Must fear
persecution 

Requirements
for both

Asylum applications must be filed in the appropriate location 



Implements lawsMay be filed 150
days after asylum
application is filed 

150 Days

Employment Authorization
















Valid as long as
parole is valid
May take longer
than parole period
to be approved 

Parole
Certain individuals
with ICE Orders of
Supervision may be
eligible 

ICE Supervision

Must be filed with USCIS using Form I-765.
$495 unless fee waiver eligible 



Frequently
Asked
Questions



What is CBP One? 
What is going to happen in May? 



How does parole work? 
How does it get extended? 



Can someone apply for asylum if
they don't have an A number? 



Does someone have to wait for
their court date to file for

asylum if they have received an
NTA? 



How do we make sure we're not
engaging in the unauthorized

practice of law? 



What should someone do if they
do not have identification or if

ICE took their documents? 



How does someone find a
lawyer to help them with their

immigration case? 



Upcoming trainings

April 17, 2023 3:30-5 at Mixteca 

Supporting community in completing the I-589 application 

May 22, 2023 3:30-4 at Mixteca 
Changes of Address and Change of Venue

June 20, 2023 10-11:30 Virtual Presentation
Applying for Employment Authorization 



THANK 
YOU!


